
Play pretend - imagine you're helping a friend organize. What suggestions would you
make; what words of encouragement would you use. Now say them to yourself.

Stop organizing for perfection - getting it done is good enough and better than none.
Say to yourself, "Good work. I knew I could get it done." Throw your arms around
yourself and give yourself a hug.

Declutter your brain! Write it down.(it makes it real and doable) Take a tour of your
home and write down what you want to accomplish in each room. For example write "I
will clear off the top of the bureau in my bedroom." 

Organize in short sprints. From your tour choose a room and a project in that room;
such as clear off my dining room table. Set a timer for 10 minutes and go for it.

Use the Pomodoro Technique: Set a timer for 25 minutes. Work diligently on one
project such as sort, fie, toss or shred the papers on my home office desk. Then take a 5
minute break (walk around, get a glass of water, stand up and eat an apple.) Repeat.

Place a hula hoop over the clutter. Only organize what's inside the hoop. Then repeat.

Do a Mini Paper Sort. Grab 5 - 10 papers and sort into: do now, file, toss or shred.

Once you've cleared a space commit to keeping it up. Establish daily, weekly,
routines to keep on top of it.

Decide what you want the end result to look like. Imagine yourself in your
decluttered, organized space. Imagine how much calmer you feel when you know where
everything is. Imagine how much easier it will be living in that space.

Call an organizing professional like me to help you get and stay organized.
      www.inandoutorganizing.ca
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